Code of Conduct

Eglin Micro UAV:  Todd Adkins, Brian Moore, Leroy Cohen Jr., Adam Hollrith

Communication

· The team is to contact the sponsor biweekly, or as needed to discuss project status

· All relevant documents and project information will be sent electronically via the digital drop box

· Team conflicts will be addressed promptly with all members present   

· If any member is not present for a team or sponsor meeting, then they will be informed with specific details immediately

Meetings

· Mandatory group meetings will be held Mondays at 5 p.m.

· Additional meetings will be held as necessary

· All members are expected to be on time and prepared to work efficiently

· Weekly project objectives will be discussed and new tasks distributed accordingly

· Each member will have an opportunity to express their ideas

· Meetings will adjourn with a brief summary and a collaborative agreement on the subsequent week’s objectives

Presentations/Documents
· All members are expected to wear appropriate attire for presentations

· Mock presentations will be used for preparation at least two days in advance

· Documents will contain an official team logo, cover page, and be clearly labeled 

· All documents will be backed up using various mediums and hard copies will be available
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