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JOB OPPORTUNITY
Tallahassee, florida

ENVIRONMENTAL CONSULTING

PROGRAM INTERN (20-30 hours/week)

JOB RESPONSIBILITIES:

· Assist technical staff with preparation of reports and other administrative tasks.
· Conduct internet/client research and perform client data pulls.

· Data entry into program databases.

· Assist with answering phone lines.
job qualifications:

A successful candidate will have demonstrated, through teamwork and cooperation, the following qualifications:

· Currently enrolled in Bachelor’s degree program in Geology, Environmental Science or Engineering.
· Windows 2000 and MS Office experience with proficiency in Excel and Access programs.
· Must have insurable driving record.
· Excellent interpersonal and customer service skills.
· Ability to balance multiple priorities and demonstrate diligent attention to details.
· Must have professional demeanor and be a team player.
ABOUT US:

Handex Group, Inc. has for more than 34 years provided the highest levels of “Practical Business Solutions” to assist clients in their efforts to protect and grow corporate asset values.  Beginning as a de-watering and environmental company our growth, service capabilities, and market diversification has made us a market leader for providing value added, cost effective alternatives and solutions to satisfy client needs.
For confidential consideration, fax or mail resume and salary history to: H.R. Handex, Dept: Intern-Tallahassee, P.O. Box 1579, Mt. Dora, FL 32757.  FAX: (352)735-1904.   Email: hstupar@handexmail.com   Or stop by our Tallahassee office: 2600 Apalachee Pkwy., Suite A, Tallahassee, FL                                                           M/F/H/V   EOE   DFW 

Handex Group, Inc.








